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PLANNING AUTHORITY COMMITTEE 

TERMS OF REFERENCE AND REPORTING REQUIREMENTS 
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REVIEW DUE 

Council Executive Coordinator Chief Executive Officer* 22 September 2025 September 2027 

PURPOSE To outline the operation of Council’s Planning Authority Committee 

(PAC), established by Council in accordance with section 23 of the 

Local Government Act 1993 (the Act). 

ROLES AND 

RESPONSIBILITES 

Responsibilities of the PAC include determination of Planning 

Applications and Planning Scheme amendments. 

REPRESENTATION PAC is comprised of the Mayor and five (5) Councillors.  In 

accordance with section 23 of the Act, a Councillor who is not a 

member of the Committee may fill a vacancy for a meeting at the 

request of the Chairperson on behalf of the Committee.    

TERMS OF 

APPOINTMENT 

Membership of the Committee is determined at the first meeting of 

Council following a local government election. 

In relation to appointment to the Committee, Councillors will be given 

the opportunity to formally indicate their interest in sitting on the 

Committee.  If there is an excess of Councillors wishing to be a 

member of the Committee, the matter will be determined by Council 

by formal vote.  

QUORUM 

REQUIREMENTS 

A quorum for the Committee is the simple majority of such numbers of 

Councillors who are members of the Committee, which means at 

least 4 Councillors who are members of the Committee are to be 

present and voting.   

VOTING Each member of the PAC is entitled to one vote per tabled agenda 

item. 

MEETING 

FREQUENCY AND 

MEETING PLACE 

The PAC meets on an as required basis.  Convened meetings 

generally are held at 5:15pm on a Monday. 

CHAIRPERSON The Mayor is the Chairperson of Committee Meetings. 

In circumstances where the Chair is absent from a Committee 

meeting, the Deputy Mayor (if they are a member of the Committee) 

will assume the role of the Chair for that meeting.   

If the Deputy Mayor is not a member of the Committee, the members 

of the Committee will appoint a member as Acting Chair for the 

meeting. 

REPORTING AND 

COMMUNICATION 

PAC meetings have the same reporting and communication 

requirements as ordinary Council Meetings.  An agenda is prepared 

for each meeting, and minutes recorded.  PAC meetings are also 

recorded in accordance with Council’s Digital Recording Policy and 

live streamed via Council’s YouTube channel. 
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GUIDELINES FOR 

COMMITTEE 

The PAC will operate under the provisions of the Local Government 

(Meeting Procedures) Regulations 2025.   

In accordance with Regulation 26, a Councillor may speak once to a 

motion at any time after the motion has been moved or seconded. 

A Councillor may speak once to a motion at any time after the 

motion has been moved and seconded but is not to speak for more 

than 5 minutes on a motion.  A Councillor may seek leave of the 

Council to speak on a motion for a further period of up to 3 minutes 

at any one time during a motion. 

Councillors who are not members of the Committee are able to 

attend any Committee meeting with the right to speak in 

accordance with the Local Government (Meeting Procedures) 

Regulations 2025 and this Policy but do not have voting rights. 

A scheduled Committee meeting may be postponed, 

rescheduled/cancelled by the Chief Executive Officer following 

consultation with the Chair of the Committee. 
DELEGATIONS Pursuant to section 22 (1) of the Act, Council delegates the following 

powers and functions to the PAC: 

• To exercise all of Council’s functions and powers as a Planning 
Authority under the Land Use Planning and Approvals Act 1993, 

including all functions and powers contained in any planning 

scheme and special planning orders. 

• To exercise all of Council’s functions and powers as a Planning 
Authority under the Historic Cultural Heritage Act 1995. 

• To exercise all of Council’s functions and powers under Part 3 of 
the Local Government (Building and Miscellaneous Provisions) 

Act 1993. 

• To exercise all of Council’s powers to determine all matters 
brought before the Committee in compliance with the scope of 

matters as determined by these Terms of Reference. 

LEGISLATION & 

RELATED 

DOCUMENTS 

Local Government Act 1993 

Local Government (Meeting Procedures) Regulations 2025  

STRATEGIC 

REFERENCE 

2.1 Council’s Planning Scheme facilitates appropriate property use and 
development 

5.3 Council looks to employ best practice governance, risk and financial 

management 
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Date: 22 September 2025 
* Please note reference to the Chief Executive Officer means the General Manager for 

the purposes of the Local Government Act 1993, and all other legislation administered by 

or concerning the Devonport City Council. 

 


