To start your Devonport City Council -Contractor on-line registration and induction
Step 1

Register the company / business using the following information;

Hyperlink http://dcc.intedat.systems
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Pleass enter the reqriratnon code you have been provided vith

1 wou do ot have i regietration code pease contact your spervisor.

[npleting vour bogin or registration or at asy stage whilst using the Devoaport City Councll General

il the Holp ken

Use the registration code; dcc_c

Verify using the unique captcha tab - it is case sensitive. (If you are unable to read the Captcha box you
can click refresh

Click Verify


http://dcc.intedat.systems/

Complete the company / business details

Devonport City Council Registration
Datails

Cortractor
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sername®
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In the section “Other” it has a “Do you want to register Workers? — Click option “Yes”

This will add a box “Code” : Enter a unique registration code.

This code is to be used to register all employees belonging to the company / business so you can use
anything you would like except for dcc_c or 1234

This is specific to the company and will be used in stage 2).

You should remember / record the company / business usernames and passwords and the unique code for
latter use.

Click save
Then exit
Step 2 - To register workers or staff of your company or business.

Hyperlink http://dcc.intedat.systems
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Click on Register tab.


http://dcc.intedat.systems/
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Flease enter the regtraton code you Fave been provided wih

1 wou do ot have i regietration code pease contact your spervisor.

Rafash Capicha

For assh ipleting your bogin or e or at amy using the Devoagort City Councll General

Brdusction Syste, click the Help ken
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Using the unique code, you recorded in the company / business registration as part of the registration.

Verify using the unique captcha tab - it is case sensitive. (If you are unable to read the Captcha box you
can click refresh

Click Verify

You should be now able to register an employee / worker / staff by completing the information.

It is recommended that the person register with personal details rather than using company
address etc, as in the future when the induction renewal is to be done this shall be sent to the
person home details.
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Register

Downtown Worker Registration

Worker

Given Name®: [ i| Surname™:
Usemame™: Fnr—::.rn usamame | Password™:

L ]

[Enter a valid emai address

[23 Fenton Way

[Bevonpant

Tasman

Job Titke:
Dccupation:

*Mandatory field

Complete and tick save.
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‘Welcome to Devonport Cityflouncil Online Induction System

All workers working on Devonp
onling management system.

City Council worksites are required to register their details on this

The following informati

Training Tab

tdentifies the relow
Council.

ctions that need to be completed before you are sent to any sites managed by Devonport City

Compliance Tab

Insurances and Midence of third party certification where applicable and reguired by Devonport Gty Coundl are

recorded under

Click on courses here training

This should take you to the following screen.
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Contractor Regstration Renewal
Contractors Induction

Click on “Contractors Induction”

Click on Induction
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Confraciors Induction

Induction

And this will allow the person to complete the induction course.
To add employee High Risk Licences, drivers licences, Whit Card etc,

Click on the compliance tab
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Contractors Induction )

Induction

This should take you to this screen where you can add copies of the various licences.



Clicking new
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No Compliance records found

Click here to add a Compliance.

Then click exit.

The above step shouldbe followed to upload any insurance details for the business as well.

Step 3 - Adding insurance compliances details etc.
They should upload copies of their insurance certificates of currency by

Hyperlink http://dcc.intedat.systems

Click on the login tab

User name is the same they used when they registered the company
Plus

The password they used.

Then select the compliance tab


http://dcc.intedat.systems/
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No Compliance records found

Click here to add a Compliance.
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If you run into trouble they can ring me and | will help.
Michael Dunn - Safety Officer — 03 6424 0552 or mobile 0417 123 047

Hope this assists



